INVOICE
Currency USD   |   Prices exclude tax
	[Your business name]
[Business address]
[Billing email]
	Invoice No.: [INV-0001]
Invoice date: [YYYY-MM-DD]
Due date: [YYYY-MM-DD]
Payment terms: [Net 30]
Reference / PO: [Optional reference]


BILL TO
[Customer legal name]
[Customer billing address]
[Accounts payable email]
	Description
	Qty
	Rate USD
	Disc %
	Tax %
	Amount
	Tax USD

	[Item / service]
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	CUSTOMER MESSAGE
[Your customer-facing note]
TERMS AND CONDITIONS
[Your agreed terms]
	
	Subtotal
	[0.00]

	Currency rounding
	[0.00]

	Invoice discount
	[0.00]

	Sales tax
	[0.00]

	Adjustment
	[0.00]

	Invoice total
	[0.00]

	Amount received
	[0.00]

	Balance due
	[0.00]





PAYMENT INSTRUCTIONS
[Your agreed payment method. Include the invoice number as reference.]
Replace bracketed fields and calculate totals before sending. Word totals are entered manually.




