
	[Your Business Name]
[Street address, City, State ZIP]
[email@yourbusiness.com]
[Phone]
	ESTIMATE
Estimate no.    EST-0001
Estimate date    Nov 16, 2026
Valid until    Dec 16, 2026



	PREPARED FOR
[Customer Name]
[Billing address]
[customer@email.com]
	PROJECT
Operations review, phase 1
BILLING PERIOD
Oct 1–31, 2026
CLIENT CONTACT
D. Alvarez, COO
AGREEMENT / PO NO.
SOW-2026-014



	DESCRIPTION
	QTY
	RATE
	TAX
	AMOUNT

	Phase 1: discovery and current-state review (hours)
	40
	$165.00
	—
	$6,600.00

	Phase 2: recommendations and roadmap
	1
	$4,200.00
	—
	$4,200.00

	Phase 3: implementation support (hours, estimated)
	24
	$165.00
	—
	$3,960.00

	Travel allowance, billed at cost
	1
	$600.00
	—
	$600.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Subtotal
	$15,360.00

	Tax
	$0.00

	Estimate total
	$15,360.00



	NOTES
Phase 3 hours are an estimate and are billed as used. Software licences and third-party fees are not included.
	TERMS & CONDITIONS
Estimate valid for 30 days. 25% is invoiced at kickoff; the rest is invoiced monthly as work is completed.


Replace the bracketed text and the sample lines with your own. Prices are fictional. Sample tax is on goods and materials only; check what is taxable in your state.
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