
	[Your Business Name]
[Street address, City, State ZIP]
[email@yourbusiness.com]
[Phone]
	INVOICE
Invoice no.    INV-0001
Invoice date    Oct 14, 2026
Due date    Oct 14, 2026



	BILL TO
[Customer Name]
[Billing address]
[customer@email.com]
	JOB ADDRESS
301 Elm Street, Madison, WI
JOB SUMMARY
Door, drywall and fixture repairs
WORK DATES
Oct 8
DONE BY
S. Brooks



	DESCRIPTION
	QTY
	RATE
	TAX
	AMOUNT

	Labor - general repairs (hours)
	3.5
	$75.00
	—
	$262.50

	Patch and paint drywall hole, 6 in
	1
	$85.00
	—
	$85.00

	Interior door hinges, 3.5 in (set of 3)
	1
	$18.00
	8%
	$18.00

	Ceiling light fixture (customer supplied), install
	1
	$65.00
	—
	$65.00

	Materials and fasteners
	1
	$22.00
	8%
	$22.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Subtotal
	$452.50

	Tax
	$3.20

	Total
	$455.70

	Balance due
	$455.70



	NOTES
Thanks for having me out. Paint touch-up needs 24 hours to cure before cleaning.
	TERMS & CONDITIONS
Payment due on receipt.


Replace the bracketed text and the sample lines with your own. Prices are fictional. Sample tax applies to parts and materials only; check what is taxable in your state.
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