
	[Your Business Name]
[Street address, City, State ZIP]
[email@yourbusiness.com]
[Phone]
	INVOICE
Invoice no.    INV-0001
Invoice date    Nov 16, 2026
Due date    Dec 1, 2026



	BILL TO
[Customer Name]
[Billing address]
[customer@email.com]
	EVENT / SHOOT
Product catalog, fall line
SHOOT DATE
Oct 12, 2026
LOCATION
Studio B, Portland, OR
USAGE / LICENCE
Web and print, 2 years



	DESCRIPTION
	QTY
	RATE
	TAX
	AMOUNT

	Studio session, half day
	1
	$650.00
	—
	$650.00

	Retouched images
	24
	$18.00
	—
	$432.00

	Usage licence, web and print, 2 years
	1
	$300.00
	—
	$300.00

	Mounted prints, 16 × 20 in
	2
	$85.00
	8%
	$170.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Subtotal
	$1,552.00

	Tax
	$13.60

	Total
	$1,565.60

	Balance due
	$1,565.60



	NOTES
Image files delivered by download link on Oct 20.
	TERMS & CONDITIONS
Balance due within 15 days. Images are licensed for the use stated above; other uses need written agreement.


Replace the bracketed text and the sample lines with your own. Prices are fictional. Sample tax is on goods and materials only; check what is taxable in your state.
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