
	[Your Business Name]
[Street address, City, State ZIP]
[email@yourbusiness.com]
[Phone]
	INVOICE
Invoice no.    INV-0001
Invoice date    Nov 16, 2026
Due date    Dec 1, 2026



	BILL TO
[Customer Name]
[Billing address]
[customer@email.com]
	PROPERTY ADDRESS
2210 Cedar Avenue, Austin, TX
UNIT
Units 1–4
OWNER / TENANT
Cedar Avenue Holdings LLC
BILLING PERIOD
October 2026



	DESCRIPTION
	QTY
	RATE
	TAX
	AMOUNT

	Management fee, 8% of $7,400.00 rent collected
	1
	$592.00
	—
	$592.00

	Leasing fee, unit 3 new tenant
	1
	$650.00
	—
	$650.00

	Maintenance coordination - water heater replacement (hours)
	2
	$55.00
	—
	$110.00

	Plumber invoice for unit 2, billed at cost
	1
	$1,180.00
	—
	$1,180.00

	Lawn care, monthly
	1
	$160.00
	—
	$160.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Subtotal
	$2,692.00

	Tax
	$0.00

	Total
	$2,692.00

	Balance due
	$2,692.00



	NOTES
Vendor invoices for work billed at cost are attached. Rent collected and owner payout are shown on the monthly owner statement.
	TERMS & CONDITIONS
Payment due within 15 days, or deducted from the next owner payout as set out in the management agreement.


Replace the bracketed text and the sample lines with your own. Prices are fictional. Sample tax is on goods and materials only; check what is taxable in your state.
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